Minutes of the PTA Meeting held Friday 6th November 2009
Present: 
Charlotte Coleman, Caroline Givan, Brenda Houston, Jane Baird, Kerry Vassilyev, Tracey Neilson, Ellen Cinnamon, Sherie Bartlett, Mrs Downes, Tracie Wescombe,  
Apologies:  
Liz Green, Kelly Mitchell, Heather Adams, Zoe Alton, Dee Lister, Emma Hickman,  

Dawn Hauge-Brown, Maggie Banser, Charmaine Williams, Pauleen Harvey, Abby Vatcher
CHRISTMAS FAYRE – Friday 4th December
1.0 ACTIONS ARISING

PTA to decorate Santa’s grotto – need to check what decorations school has, if not buy some.

Action: PTA people who will be at school during the day

Need to create leaflet to advertise fair to parents, items to include:

· Bring in Tombola items during the week up to the fair, Bring in plate of cakes on the day

· Remember day of fair is non school uniform day, Advertise Father Xmas, BBQ, Refreshments, Craft Stalls

· Need to check Mulled Wine tickets with Mrs Downes etc
Action: Charlotte & Brenda
Sherie & Brenda to create A3 laminated posters for trees – PTA group to distribute some each
Action: Sherie & Brenda

Quantities for the BBQ were agreed: 500 burgers, 300 sausages, 20 vege burgers, 20 vege sausages, red sauce, brown sauce, mustard, rolls, napkins + 60 extra finger rolls for the soup.

Action: Brenda to order

Caroline to purchase urn for PTA use.  If we can’t get one, we can borrow Tadley School urn.
Action: Caroline

Mrs Downes to talk to Barbara Foley re tattoo’s.
Action: Mrs Downes

Mrs Downes confirmed we can have mulled wine although tickets for this will need to be purchased before the day and handed in to receive some.

Action: Need volunteers to make the wine!!  Also need to keep it warm

Brenda’s husband to contact Pedal On to see if they wish to donate raffle prize.

Action: Brenda

Will need gazebo for the BBQ to go under.

Action: Tracie

Will need to set up the sound system for raffle and let people know there are stalls inside the school etc.

Action: ?????

Brenda suggested a couple of crafty things for the children to sit and do.  

Action: Brenda to look through Yellow Moon catalogue or purchase from town

Mrs Downes to speak to Alison Curran’s mum with regards to raffle prizes – If Maureen can’t do it, then Brenda & Charlotte to arrange.
Action: Mrs Downes/Brenda/Charlotte

Need to check number of paper plates we have to send home for cakes to be brought in on the day.

Need to check number of polystyrene cups we have as these will be needed for soup aswell.

Action: Charlotte

Need to get dedicated times from people to help out and on which stall etc to ensure everyone does a little bit! 
But they also will then get time to enjoy the fair aswell!

Action: Charlotte!

2.0 ACTIONS OUTSTANDING

Need to buy mini chocolate bars & sweets for the lucky dip with Father Christmas.

Action: (whoever goes to Costco/Makro)
Charlotte thinks Zoe is OK for the BBQ – just needs to check with her when time is suitable.

Action: Charlotte

Sherie to talk to the holly man and Brambles re wreaths for craft stalls

Action: Sherie

Brenda to look elsewhere for glo-sticks as not happy with ones she has.
Action: Brenda

Charlotte to contact radio stations to advertise fair nearer the time.

Action: Charlotte

Need to write to Sainsburys to see if they wish to donate mince pies.

Action: Brenda & Charlotte

Brenda contacted 2 people with regards to reindeer – too expensive.  Caroline to look elsewhere.
Action: Caroline

Mrs Downes has a contact who may be able to fix candy floss machine – we just need to find it!

Action: Mrs Downes

Tracie to confirm scalextric table & speak to man who makes children’s toys about a craft table.

Action: Tracie

Jane kindly offered to print out and laminate the posters for the fair.
Action: Jane
Caroline to talk to the church to see if fair can be advertised in their newsletter.
Action: Caroline

Need to get advertisement in Tadley & Basingstoke Gazette

Action: Volunteer required!

3.0 ACTIONS COMPLETED
- Mr Branscombe happy to do laminate photo’s with Father Christmas.  £1 charge agreed (this includes a -  

  chocolate bar or sweet).
- Mrs Downes has a confirmed Father Christmas for the fair.

- Heather happy to do the lottery numbers game.

- Sherie happy to be Father Christmas helper

- Charlotte has a jar of sweets and cake for ‘Guess number of sweets in a jar / weight of the cake
- Mrs Downes has received the OK to decorate the xmas tree which hangs over the school fence.
- Jane happy to do face painting.

- Mrs Downes has confirmed bands for the evening
- Brenda arranged for fair to be advertised in Tadley Town Directory 
4.0 STALLS/TABLES CONFIRMED SO FAR:-
	Number of tables:
	What’s on the table:

	1
	Guess weight of the Cake & Guess number of sweets in the jar

	2,3
	Tombola Stall

	4
	Scalextric (to be confirmed)

	5
	Face Painting

	6
	Tattoo’s

	7
	Pre School Butterflies

	8,9,10
	3 tables for school organic foods

	11,12
	Yellow Moon activities for children to do

	13,14,15,16,17,18,19
	7 craft tables so far


Date of next Meeting – Friday 13th November 2009, 1.30pm
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