Burnham Copse School Policy for Community use of School

Aims: 

To facilitate use of the school grounds and facilities by community organizations.

To set out the operating procedures and expectations for any such group.

To communicate the charges to be made for the use of school facilities.

The Governing Body of Burnham Copse School wish to encourage use of the school facilities for community activities.

This policy sets out the framework within which requests for access to school facilities will be assessed. Community use of the school will be viewed as falling into one of two

categories, namely:


.

Extra-curricula activities - where activities are laid on for the benefit of


children attending the school outside of normal school hours

      Community access activities - where the school grounds and/or buildings are made available to community groups for activities outside of school hours. This includes out-of-hours events organised by the Friends of Burnham Copse for fund raising or other purposes and use by the Pre-school which leases a part of the school building under separate licence.

While every effort will always be made to accommodate requests for use of the school facilities by community organisations, there are certain constraints (such as the availability of the Site manger) which will, at certain times, make restrictions necessary. All requests will be reviewed with this in mind.

Evaluating a Request

Requests for access should be made in writing to the Headteacher via the school office. The Headteacher will present the details of the request to the School Resources Committee for consideration.

The request will be assessed by the School Resources Committee where they will:

1. Ascertain which category of activity best describes the request;

2. Discuss with the person or group making the request to fully understand the

nature and basis of the proposed use;

3. Evaluate the acceptability and feasibility of granting the access requested.


Requests will be assessed on a number of criteria including (but not limited


to):

The Health and Safety of children and staff in the school;

The views of the Headteacher;

The maintenance and protection of the fabric of the building and its contents;

Impact of request on existing school use;

Local ;Education Authority policy on community use of school buildings (in particular staffing and insurance requirements.

4. If acceptable, formulate a cost implication (in conjunction with the person or


group making the request) and present this to the Governing Body;

    5. Communicate with the person or group making a request the Governing Body's decision regarding acceptance or rejection of a request. The Governing Body reserves the right not to give detailed explanations as to the reasons behind any negative decision, though every effort will be made to fully explain the rationale.

There is no right of appeal with respect to a decision for community access.

Charges

Extra-Curricula Activities

If costs are to be incurred in providing access to the school for such activities, the School Liaison Committee will make a proposal to the Governing Body outlining a budget to enable such activity to proceed. This financial case will take into account voluntary contributions from parents and sponsorship. These contributions will be offset against the costs directly related to the activity as well as other factors normally included in the school budget (e.g. cleaner/caretaker time). The Governing Body will normally seek to cover the ongoing costs of any extra curricula activities from external sources of funding.

Community Access Activities

In these circumstances, the Governing Body is prohibited by law from contributing to such activities from school funds. Accordingly, the person or group making the request will be provided with a detailed cost for the access they have requested. This cost will include all incidental and statutory costs incurred by the Governing Body in providing access. Such costs might include caretaker time, third party liability insurance, heat and light etc.

All community use is within the boundaries and expectations as set by the attached document entitled “Operational procedures and expectations for Community use”. All hirers are expected to sign this agreement before use is agreed. Any breach of the boundaries as set out may result in loss of the facility to the group.
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