Burnham Copse Primary School

First Aid and Medicines in school Policy 

Aims:

To ensure that children receive appropriate and sensitive care 

 when injured or ill.

To have clearly set and communicated procedures for meeting the medical needs of children in school.

To set clear guidelines for practices which ensure minimum risk to all persons operating within the school environment.

Every adult employed in the school keeps the needs of the children paramount in all situations. Children in school may become distressed for a variety of reasons, but they will always be dealt with in a sympathetic and supportive way, with the adult taking a positive approach in order to ascertain the cause of the distress.

We make every effort to ensure that we meet high standards for health and safety throughout the school . However, it is inevitable that children will be subject to minor bumps and bruises during the course of the day, particularly when playing outside.

Minor injuries, bumps and bruises.

Any child who sustains a minor injury is comforted as a first priority in order to ascertain the nature and extent of the injury. If there is any doubt as to the extent of the injury, the child is not moved and help is sent for via a card system. If the child has sustained a minor injury, they are taken by an adult (or a friend if this is deemed to be appropriate) to one of the First Aid areas, which are equipped with facilities to dress a minor bump or graze. Whenever a child is treated in the First Aid area (however minor the injury or treatment) the nature and extent of the injury is recorded alongside a brief description of the incident, time, place, children involved and any action taken during treatment. Procedures for dealing with minor injuries are at the front of the accident book (also in the staff brochure) and are followed at all times. The following codes are used in the accident book:-

TLC - for tender loving care - this usually consists of a rub to the affected spot and a suitably sympathetic hearing.

c/c - a cold compress, usually a wet towel (ice will be specified).

a/w - antiseptic wipe to clear any minor graze of dirt or blood.

Facilities in the First aid room (used for more serious injuries) are monitored by the Office Assistant, who is also responsible for the maintenance of a list of First Aid resources. A “mobile” First aid kit is also available to accompany all off-site excursions.
The trained and named First Aiders for the school are Mrs J. Gregory (Learning Support Assistant, Siskin class) and Mrs G. Honiatt (Office Assistant). However, most staff have completed an approved First Aid course and are competent to deal with minor First Aid issues. Mrs J Gregory (Starlings Supervisor) is the named First Aider from 3.00 to 5.30pm daily during term-time (or when the Starlings club is operating).

Minor incidents at lunchtime are dealt with by a lunchtime supervisor who is detailed to First Aid duties. During Playtimes the Office staff treat minor problems. If at any time there is a concern or query over the treatment of a child, or more treatment is required than the three as detailed above, the named First Aider is summoned to assess the injury and initiate more specialist treatment such as the application of ice. 

The Headteacher is always called in cases of this nature, when a decision is made in consultation with the First Aider on whether the Parents should be contacted and/or an ambulance called. If the decision is made not to contact the Parents, a verbal report is made at the end of the day to the person collecting the child, or a report slip is sent home to indicate the nature of the injury.

Major injuries or injuries where the immediate extent is unknown, result in the immediate summoning of the Headteacher, who makes decisions in consultation with the First Aider regarding the most appropriate course of action. No injured child is ever moved by a member of staff before permission is given by the First Aider/Headteacher  to do so. Emergency contact numbers for the children are kept in the Admin Office, as are contact numbers for local doctors and Basingstoke hospital. Accident Report forms are kept in the Admin office for making a formal statement following any major injury or accident. Any such report, once requested, is made as soon as possible following the incident.

Basic precautionary measures against infection are covered by strict adherence to the procedural guidelines as communicated. Rubber gloves are worn when treating children for injuries, or when changing soiled clothes. Yellow bags for the disposal of medical waste are situated in the First aid room.

Changing of clothes is sometimes necessitated due to personal accidents or soiling as a result of a fall. Children are changed as discreetly as possible, but the door to the First aid room is kept ajar at all times. Occasionally a child becomes more distressed if a change of clothes, or removal of clothes (such as tights) is necessitated in order to ascertain the extent of the injury. In these cases, a senior member of staff (usually the Headteacher) is summoned to take charge of the situation. There is a shower which can be used to clean children if necessary.

Illness during school hours 

If a child complains of feeling ill during the school day they are taken to the school office and a direct referral is made to the Headteacher to ascertain the course of action to be taken. Normally, a sick child will be settled comfortably whilst the Parents are called. If none of the contact people are available, the child has the opportunity to rest  in the Headteacher’s room until such time as contact can be made. 

Medicines in School

We recommend that any child taking a course of medicine following an illness is better at home to reduce the risk of further infection whilst resistance is lowered. However, we are prepared to administer medicines at the written request of a Parent. Such medicines must be delivered and collected from the school office by a Parent. Medicines are kept  in the Admin office and administered by a member of the Admin or Teaching staff. Any administration of medicine is recorded on a card clearly marked with the child’s name and dosage. The card records the date, time, dosage and signature of person who gave the medicine.

Children with Special medical needs
All classteachers are informed of children in their class with medical conditions and a central register is kept both in the accident book and in the office. Annual training in meeting the needs of these children is carried out for staff by the school nurse and a log of trained staff maintained. Any specific and/or designated medicines for children with identified conditions is kept in the school office.
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* it should be noted that any reference to the “Headteacher” refers to the most Senior member of staff in school who has delegated responsibility.

