Burnham Copse Primary School
Policy for Handwriting

Aims: 
To provide a clear framework for the teaching of handwriting throughout the school.


To set a clear system of skills progression.


To set a clear style of handwriting to be followed throughout the school, including modelling by adults when writing for the children.

Handwriting in the first stages will be developed through play activities which encourage skills in hand/eye co-ordination and fine motor control such as cutting, sticking, tracing patterns in sand, paint and clay. Appropriate writing tools are available for the children at all times in the Early years classes and a variety of techniques are used to enable the development of skills in pencil control. Early handwriting activities encourage correct pencil grip and formation of writing from left to right, using a variety of straight line and curved patterns.

There are formal opportunities in the Early Years for the teaching of correct letter formation following the agreed style. This will usually be linked with the teaching of phonics to reinforce the links between the spoken and written word.

We have an agreed progression in the type and size of writing implements available for the children, starting in Reception classes, where children use large hexagonal pencils at first, moving to the “normal” pencil at teacher discretion as skills develop, and then on to fibre-tip and ball-point pens.
Throughout the key stages the following skills are reinforced:-

· holding a pencil comfortably in order to develop a legible style.

· writing from left to right and from the top to the bottom of the page.

· starting and finishing letters correctly.

· ensuring a regularity of size and shape of letters.

We teach a simple cursive script where each letter begins at the bottom (on the line) and leads into a fluent “up and over” movement which mirrors gross motor movement. The formation of these letters lead naturally into joined handwriting – the style is called “boring boring”. Adults in the school model this style of handwriting at an appropriate level for their age-group. In year 1 we extend handwriting into a discreet teaching session once a week in addition to the opportunities for handwriting as part of the formal curriculum. By the end of year 2 we expect all children to have developed a clear and legible joined style, ready to move onto using pen at an early point in KS2.
Throughout the school we provide and encourage the children to experience writing with a variety of different implements including pens, pencils, chalks, crayons and felt tips. These materials are often available as resources in role-play areas (see policy for creative writing), or as free-choice materials for topic work and presentation.
In line with our ethos of being a fully inclusive school, children with Special Needs have complete equality of access, either through their normal support adult and/or by differentiated teaching (see policies for Equal Opportunities, Special Educational Needs and Physical Impairment). For some children, the use of a word-processor is appropriate to allow for the development of pride in presentation and the development of self-esteem. In cases such as this, the need will be clearly identified on the Individual Education Plan.

ICT is used extensively in modelling print throughout the school. Through our word-processing packages we have an extensive range of font options for the children to use within their word-processing operations (see policy for ICT).

The Literacy manager in each year group is responsible for monitoring the delivery of the handwriting curriculum, ensuring adequate coverage of each area and maintaining high standards of Teaching and Learning. The manager is also responsible for monitoring on-going assessment of skills progression as part of the half-termly review process.
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