Burnham Copse Primary School

Policy for Lunchtimes

Aims: 
To set clear guidelines and parameters within which children and adults can operate safely at lunchtimes.

To ensure that the lunchtime period is a valuable learning experience for the children in terms of social interaction and physical activity.

There are seven lunchtime supervisors who are directly responsible to the Senior Supervisory Assistant who allocates duties, arranges rotas and maintains an overview at lunchtime as set out in the Job description. 

Each of the supervisory assistants is allocated to take particular care of a class. Duties are on a rolling programme. All of the supervisory assistants (SA’s) operate within the guidelines of the Assertive Discipline policy and can refer children directly to the Headteacher when necessary. During the second half of the lunchtime period, one supervisor is assigned to minor First Aid duties (see Policy for First Aid).

Lunchtime begins at 12.00 when supervisors collect their allocated children from the classroom and assume responsibility for their care and welfare. Classteachers have individual arrangements with their Learning Support Assistants in respect of responsibilities for the children using the toilet and washing  their hands before lunch. 

The Reception children go directly into the hall for lunch, whilst the other years alternate in going out onto the playground until 12.15 (or remain in their rooms if wet). The SA in charge is responsible for ensuring the children wash after coming in from the playground for their lunch.  Children are supervised by an adult in the playground at all times. The adult is situated on the site of the adventure play equipment if permission has been given for use, but retains a direct line of sight to the rest of the main playground. Children are always reminded to keep themselves and others safe by walking into the hall.

Children having a packed lunch collect their lunchbox from the class trolley on the way into the hall and find a space to sit. All children are expected to remain seated until they have finished eating. 

Children sign up for their school meal at AM registration, payment being made daily at the till. Money is sent in a named purse or envelope. 

Children collect their meal before seating themselves at a table. Whilst the children are eating, we expect them to display reasonable table manners and proficiency in the use of a knife and fork. They are encouraged to engage in conversation with their neighbours at a realistic volume and raise their hand if at any time they require help, or to request permission to eat their pudding. Children ask permission to leave the table when they have finished. Everyone is encouraged to eat what they have, either on their plate, or in their lunchbox, but SA’s exercise discretion and sensitivity in this matter. Children having a school lunch take their empty plate to a table, where they dispose of any scraps in the bin, drop their cutlery into a bowl of warm water and stack their plates. Children having a packed lunch dispose of waste wrappings into a bin, return their boxes to the class trolley and leave the hall quietly. Any uneaten food is left in the lunchbox. 
Supervisory Assistants organise and supervise various activities to encourage the children in social play and team games. Each Assistant covers a different section of the play area to maintain high levels of supervision,( see Policy for School Security). Children are allowed into the school to use the toilets on request and water is freely available from water dispensers inside the school.

During adverse weather conditions - heat, cold, wind or rain, the children are brought into school at the discretion of the Senior Supervisory Assistant. Each classroom has a list on the wall of permitted activities for the children during these times (see Policy for wet playtimes). SA’s are responsible for ensuring that classrooms are tidied ready for afternoon school by 1pm.

Lunchtime finishes at 12.55, when SA’s call the children in by raising one arm. When the children are assembled and quiet, they are brought into class by the SA and handed over to the care of their teacher.

The supervising teacher for Lunchtimes is the Headteacher, who should be involved immediately in matters of health, welfare, procedure and discipline. In cases of emergency, there is a card system for summoning assistance. High standards of behaviour are expected at all times. Each SA has a small booklet for recording minor breaches of etiquette. The Headteacher is available to deal with all issues of discipline and/or unruly behaviour and non-compliance.
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