Burnham Copse Primary School
Policy for Assessment, Recording and Reporting

Aims:
For Assessment to be an integral part of the teaching and learning process.

To use Assessment as a tool to provide information about a child which can be used to determine future learning opportunities and development.

To maintain records of assessment which strengthen continuity between aspects of the curriculum, year groups/classes and members of the teaching team. 

To set parameters for progression and provide information about overall pupil performance for teachers, parents and governors.



To enable a complete picture of the child’s achievements to be 


communicated to Parents.
Assessment in school is an ongoing process which is central and integral to the process of teaching and learning. It is firmly rooted in the need to determine each child’s strengths and weaknesses and support the teacher’s understanding of the whole child. The school is fully Inclusive in approach and ethos and this policy document should be read in conjunction with all other school policies for Teaching, Learning and all  Curriculum subjects, together with Policies for Special Educational Needs, Equal Opportunities, Race Equality and Children with Physical Impairment.

In making judgements on a child’s performance, we are able to plan and use a suitable method to deliver the curriculum. This ensures that each child is given every opportunity to reach their full potential.

Assessment in the form of professional judgement begins as soon as the child enters school. It is extended into a more formal baseline assessment of skills, knowledge and understanding as the adults get to know the child over the first six weeks. These judgements are based on responses as each individual engages in planned activities. Assessment within the cycle of evaluation and target-setting, is an integral part of the teaching and learning process. 

Assessments throughout the Early Years are based on:-

· Personal and Social development.

· Language and Literacy.

· Mathematical understanding.

· Knowledge and understanding of the world.

· Physical development.

· Creative development.

As the child achieves the “stepping stones” of the Foundation Stage Profile, they progress through the National Curriculum programmes of study and assessments become more subject-focused. Formal assessments are carried out according to National requirements.

· July of the first year of schooling (Foundation Stage Profile) 

· May in Year 2 ( SAT’s - Standard Assessment Tasks).

· May in Year 4 (QCA)
· May in Year 6 ( SAT’s - Standard Assessment Tasks).

Every time a teacher speaks to a child, professional judgements are being made as to what the child knows, understands and can do. In addition to this process, we have agreed statements against which to measure the child. These statements are planned into the programme of learning throughout each year and serve to inform the teacher’s judgements in a more formal way.

Screening assessments are carried out in addition to the National requirements in order to ensure that we have:-

· an ongoing record of achievement for each individual.

·  a process by which we can quickly identify any child not performing at the expected level.

· a system by which we can track overall progress and plan for the effectiveness of our teaching.
Assessments through the Key Stages are:-

· Baseline assessment in the Reception class.

· Mandatory Foundation Stage Profile at the end of the Reception year.

· DEST screening at the end of Year R (this gives an indication of potential learning difficulties).

· Salford test at the end of Year 1 (reading assessment).

·  Schonell test at the end of Year 1 (spelling assessment)

· QCA tests in Literacy and Numeracy in KS2 every May.

·  Mandatory SAT’s in English, Mathematics and Science in Years 2 and 6
The following assessments are made every half term:-

· One formal assessment of Writing levels.

· One formal assessment of Reading levels.

· One formal assessment of Number levels

· One formal assessment of Science skills.

These assessments are entered onto a tracking sheet and the data used for a variety of purposes, including reporting of pupil progress rates to the Governing body and making judgements about rates of progress. Those children who fail to achieve the expected rates are  targeted through Pupil Action files and careful individual targets set. Within this structure of tracking progress, children from ethnic minorities are specifically checked to ensure rates of progress are commensurate with their abilities.

.

All foundation subjects are assessed on a half-termly basis. The class teacher then updates each individual pupil Assessment booklet and utilises the information to set new group learning targets in Literacy, Numeracy and Science. Assessment criteria in the booklet are referenced back to National Curriculum levels and form a cumulative record of achievement from Reception through to Year 6. Achievements are marked by a highlighted statement. Targets  for learning are marked with “T” and the date.

Reading skills are assessed on a weekly basis, with separate individual Reading record booklets being maintained through KS1. Targets for each child’s learning are selected from a pre-set list of criteria, and then added to the home/school reading record and noted in the Reading Record. In KS2 there are agreed systems for recording as appropriate to a child’s needs.
Both Assessment Booklets are individual  for each child and are entirely confidential to the school and that child’s Parents.

Recording of Assessments are intended to be :-

· accurate and ongoing to ensure the child’s needs are met.

· effective in driving the planned curriculum.

· manageable in that teacher time is mainly for teaching i.e.direct interaction with the child.

· appropriate to the task and the child.

Targets set for the children’s learning are copied to the Headteacher and kept on a central file. Children’s targets for all core subject areas are available to Parents on request and Parents may ask to see Assessment booklets.

We encourage Parents to be actively involved in keeping records of the child’s achievements in Home/School Reading Record Books and in homework folders (see Policies for Home/School Reading, Parent Partnership and Homework).

Reporting to Parents  We have an “Open door” approach and encourage parents to be involved in the following ways:-

· Daily availability to discuss immediate issues.

· Rapid response to any request for a Parent/Teacher interview.

· Openness by Classteachers and/or Headteacher in seeking Parent interviews as necessary to discuss issues of concern.

· Formal Parent consultations on set dates during each Autumn and Spring terms each year, with an offered opportunity after the annual report is set out in June.
· Individual print-outs of teacher assessments on request

· Written report with any formal assessment results and/or national Curriculum levels at the end of June in each year.

Children with identified Special Educational Needs are subject to additional assessments which may be carried out by school staff or specialists from outside agencies. Parental permission is always sought for these assessments and results fully communicated through interviews and written reports. Special Reporting requirements and individual target-setting is in place for children identified at the “School Action” level of the Code of Practice. Those identified with Special Needs at School Action + as set out in the Special Educational Needs Code of Practice have half-termly individual targets set which are shared with Parents. (see Code of Practice and Policy for Special Educational Needs). 
When a child moves on to another school, the following records are transferred:-

· A copy of the most recent report and/or a written report from the class teacher.

· A key stage transfer document

· Results of all mandatory and school formal assessments.

· Any relevant/current reports from other agencies.

· Any current Individual Education Plans.

· The most recent individual targets.

· A selected portfolio of work to reflect achievement.
On transition to the secondary phase of education, there are agreed procedures and systems in place to ensure a full transfer of information on attitudes and achievements of individuals.
Assessment, Recording and Reporting constitute a unique picture of an individual’s response to learning in terms of attitudes and attainment over a period of time. The effectiveness of the process depends on constant updating and communication between Parents, Teachers and the child.
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