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Policy for Safe Recruitment
Aims:  
To communicate steps that are taken during the recruitment process to ensure that well-qualified and appropriate staff are engaged to work with our children.

To ensure that safeguarding the children in our care is put as the highest priority.

To ensure that we take all reasonable steps to ensure that people recruited to work in our school will not seek to harm the children in any way.
To share practices and procedures in our school that are designed to enable children to voice their views, hopes, fears and opinions in all situations.

The Governing Body of Burnham Copse Primary  School seek at all times to follow the guidelines for Safer Recruitment practices as set out in the guidelines issued in the “Safeguarding Children in Education: Safer Recruitment”, document, together with the procedures from the Hampshire Manual of Personnel and practice (Volume 1 Section 3; 2008 update and any updates issued prior to the formal review) when recruiting staff to the school.
In the first instance, information packs are sent to prospective applicants containing a clear image of the school and it’s protective policies, together with details of the post, and highlighting the school’s commitment to safeguarding children.

All received applications are carefully checked to ensure there are no unexplained gaps in Employment history and references are requested in writing for all short-listed candidates. Telephone calls to named referees may also be made to ascertain further detail and pre-employment checks are carried out before any appointment is confirmed.
Interviews explore the candidates suitability to work with children, relevant qualifications and prior work history in addition to their match to the published person specification and match to the issued job description for the post.

All new appointees have an induction period with a mentor, during which time they will be required to familiarize themselves with a number of policies and sign a declaration of agreement to abide by all protective policies for children together with those for Health and Safety in general.

In creating and maintaining a safer school culture, we endeavour to raise awareness of the problems that exist within society and our responsibility to communicate this to both staff and children. There are curriculum links and planned teaching units to raise children’s awareness of their rights as an individual ( see PHSME policy) in addition to a culture of parent partnerships and involvement of the governing body at a variety of levels. Child protection training for the whole staff is conducted at least once every two years as part of the INSET programme.
The Open culture of the school seeks at all times to listen to the children in a variety of forums, enabling a free flow of information, ideas, anxieties, and concerns. Informally, children can be assured of being listened to by any adult in the school. They also have free access to the Headteacher. The school council operates as a weekly meeting for two different children from each class on a rolling programme.
The policy for Child protection has clear reporting guidelines and lines of reporting, with all incidents reported by children being passed on to the Child protection Officer for logging. Immediate action is taken in all cases where a threat is perceived.

This policy should be read in conjunction with all school policies for Health and Safety, but with particular reference to Policies for Child protection, Equal Opportunities and Racial Equality.
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