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School visits Policy

Aims:
To organise a variety of off-site visits for the children which will enhance the curriculum, stimulate interest and give opportunities for the development of life-skills.
To ensure the safety and security of the children during such times as they are away from the school premises.

To ensure that the cost of the visits remains below the published ceiling and that Parents are aware of their rights if they are asked for voluntary contributions towards this expense.

During the school year, a number of off-site visits may be arranged by class teachers to give added interest and excitement to the curriculum we offer the children. These visits are always planned in detail to ensure that  maximum opportunities are given to the children to explore a different environment and experience new ideas within the framework of the study topic. These visits are carefully timed. Sometimes they are at the start of a topic to stimulate interest and sometimes during or at the end of the study module to consolidate knowledge and understanding.

Wherever and whenever the children are taken off-site, there are strict and comprehensive guidelines that are followed in order to ensure that safety and security are always at the forefront of thinking, planning and organisation. Risk assessments are always completed and the school uses only LA-approved transport companies i.e. those who ensure drivers are CRB-checked. The Local Authority has a blanket insurance policy which covers all schools for any off-site visit, together with a comprehensive “Off-site Activities” guidance pack which is used as a basis for planning trips and visits.
Off-site visits range from short walks around the locality to coach or train journeys of an hour (sometimes a little more) in order to visit a venue of special interest. These excursions are published to Parents as soon as they are arranged. Sometimes this will be as much as a year in advance, when the visit is published in the yearly list of dates, or the half-termly newsletter. A specific letter explaining details and asking for Parent help is sent to Parents of all the children involved at least two weeks prior to the visit. This letter will always have a tear-off permission slip on the bottom which must be signed by a Parent and returned in order for the child/ren to go on the trip.

Parent help on the trips is always valued highly. Any Parent who expresses an interest in accompanying the trip is contacted by the classteacher to confirm their place. Occasionally, there are a limited number of spare seats on the coach and these have to restricted to adults who are to assume responsibility for a group of children. These adults accompany the trip free of charge. Any extra adults will be accommodated on the coach if possible (although we have to request payment for the seat and any entrance fees to the site). Extra adults are always welcome to drive themselves and join their child/ren at the chosen venue. Parents opting for this choice are welcome to assume responsibility for their own child for the duration of the visit, but an individual agreement must be reached with the class teacher/trip organiser to ensure that there are no misunderstandings about care and control issues. Parents who accompany trips are deemed to be “known adults” and are not permitted unsupervised access to the children. Police checks (CRB) documents may be required for adults who regularly accompany trips, or at the discretion of the Headteacher, who reserves the right to refuse a place to an adult on the trip.

When off-site trips are planned, they are carefully costed to keep expenses to the minimum. The maximum we allow per child for a day-visit is £15 (see charging policy), although we endeavour to keep costs below this ceiling. We are only permitted to request Parents to make a donation towards this cost and no child is ever left behind because a parent has not made a financial contribution. In reality, we rely on Parent generosity in meeting the majority of the cost of off-site trips. Any extra costs are taken from an allocated fund, not distributed among Parents willing to meet the cost.

Some topics are planned to include more frequent off-site trips to various local areas, or to study a specific site of interest such as a house being built. In cases such as these, there are obviously no costs involved, but Parents are asked to sign an “open” permission slip which enables us to take the children off-site at appropriate times.

When children reach Key Stage two, Residential trips are introduced, often to places which are further afield. In most cases, we try to link these visits to topics of study in line with the policy statements as expressed above. We endeavour to keep the costs for these trips to around £150 for a week (or £30 a day). 
In cases where Parents indicate they cannot afford the full cost of the trip, an application can be made to the headteacher, who will consider the request and submit it to the governing body. The expectation, however, is that a minimum of £10 a day for food is paid by the parent. The Governing Body may authorise a subsidy up to the full remaining amount if it is considered that the child will benefit considerably by having a place.
Where the governing body makes such an authorisation, it will only be for one trip during the child’s time in the school and the place will only be confirmed following receipt of the full payment for food whilst the child is away.

Children with Special Needs have full and complete access to all off-site visits. Sites are always checked to ensure they have full suitability for all children and accompanying adults.

The Headteacher is the named co-ordinator for Educational Visits. In planning a visit off the school site, all staff are expected to make a pre-visit to ascertain details and complete the specified documents, which include risk assessments for the chosen location. The Governing Body receives feedback from visits through the Headteacher’s  report.

We endeavour to plan visits rigorously in order to ensure that they can be happy and relaxed occasions for all concerned, giving full measure for enjoyment and maximum potential for enhanced learning opportunities for the children.
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