Burnham Copse Primary School

Staff Management Responsibilities

	Name
	Role
	Responsibilities

	Teaching staff

	Mrs Lyn Downes 
	Headteacher

	Child Protection Officer
Special Educational Needs Manager

	Key Stage 1

	Mrs Mary Andrews
	Class teacher - Robin 
	Healthy Schools coordinator
Librarian 

	Mrs Jane Jones
	Class teacher – Robin 
	Art & Display manager

	Mr Tim Cooke
	Class teacher – Wren (Maternity Cover)
	Design technology manager

Library manager

	Mrs Helen Trott
Mrs Rebakah Alsey
	Class teacher – Woodpecker
Graduate Teacher Trainee
	PHSME Manger

	Mrs Alison Armstrong
	Assistant Head

Class Teacher - Nuthatch
	Literacy manager

Music manager

	Key Stage 2

	Miss Grace Davidge
	Class teacher – Swallow
	NQT

	Mrs Vickie Beech
Mr Richard Dutton
	Class teacher – Goldfinch

Graduate Teacher Trainee
	Numeracy subject manager

	Mr Lee Branscombe
Mr Richard Cox
	Assistant Head

Class teacher – Magpie
Graduate Teacher Trainee
	ICT manager

Assessment manager

	Mrs Alison Thomas
	Class teacher - Siskin
	Science subject manager

	Mrs Karen McKenzie
	Class teacher - Siskin
	PE subject Manager

	
	
	

	Mrs Pam Clark
	PPA cover for KS1 and KS2
	Humanities subject manager

	
	
	

	Support Staff

	Mrs Karen Sly
	SENCo
	Special Needs

	Mrs Christine Jenkins
	LSA Robin class
	Art Resources

	Mrs Sandra Page 
	LSA Wren class
	DT Resources

	Mrs Debra Read
	LSA Wren class 
	Food Tech. Resources

	Mrs Veronica Angwin
	LSA Woodpecker class
	Humanities Resources

	Mrs Jackie Gregory
	LSA Nuthatch Class
Lunchtime Supervisor
	Starlings Manager

PE Resources

	Mrs Chris Miles
	LSA Swallow class
	Music and Literacy Resources

	Mrs Teresa Pleass
	LSA Goldfinch class
	

	Miss Linda Stewart


	LSA Magpie class

Lunchtime Supervisor
	Food Tech. Room

	Mrs Julie Sutton-Lawes
	SNA Goldfinch class
Senior Lunchtime Supervisor
	Numeracy Resources

	Mrs Julie Aldwinckle


	LSA Siskin Class
Lunchtime Supervisor
	Science Resources

	Mrs Sarah Vallins
	SNA Key Stage 1

Lunch time supervisor
	

	Mrs Alison Curran
	SNA Nuthatch class
	

	
	
	

	
	
	

	Site Support  staff

	Mrs Fay Stanley
	Admin Officer
	Community Liaison

Pupil Information Systems (SIMS)

	Mrs Tracey Grigoleit
	Admin Assistant
	Office systems

	Mr Howard Ambler
	Site Manager


	Hall, Grounds, general repair and maintenance and security.

Health and Safety Officer

	Mrs Lyn Davies
	Cleaner
	KS2

	Mrs Sylvia Martin
	Cleaner
	KS1

	Mrs Tracy Smerdon
	Cleaner
	KS1

	Mrs Chrisdina Tessier
	Cleaner
	KS2 

	
	
	

	Miss C Watmore
	Lunchtime Supervisor
	

	Mrs N. Haines
	Lunchtime Supervisor
	

	
	
	

	
	
	


